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Overview: 
 
• Access, view, and submit assignments (student view) 
• Create assignments 
• Access submissions for an assignment 
• Presenting assignments 
                    

Assignments tool 
Create, manage, and distribute activities  
 

 

Use incorporated Grade Center to provide 
feedback and grades 

Presenter
Presentation Notes
With the Assignments tool in Blackboard you can create, manage and distribute activities to your students.�You will also hear from Bryn in a moment about how to use the Grade Center in order to provide feedback and track grades for assignments you create.�I will cover the following features today:



Accessing 
Assignments 

(students) 

Presenter
Presentation Notes
The Assignments tool is used to present a variety of learning activities to students allowing them to view and submit assignments from one location. Students access assignments in a course area by clicking on an assignment title



Submitting 
an 

Assignment 
(students) 

Presenter
Presentation Notes
Assignments can be submitted as:Text included on the Upload Assignment pageAttached filesA combination of both text and attached filesStudents can add comments for the instructor, save as a draft until they are completed, or click on submit to turn it in to you.  Unless you offer them the option for multiple attempts, they can only submit an assignment once.  If you choose this option it will be helpful for you to remind them of the importance of attaching their files the first time they submit.  If they forget or submit the wrong file they will need to contact you so that you can reset their assignment attempt.  A less cumbersome method would be to offer them the option of multiple attempts, taking you out of this process.  I’ll show you how to do that in a moment.



My Grades (students) 

Presenter
Presentation Notes
Students can view their assignments from My Grades which shows a spreadsheet of their grades similar to this—If the assignment has ben submitted and graded, the points appear.  Otherwise, a dash appears in the Grade columnStudents can click on an item’s grade to see your feedbackItems showing an exclamation point in the Grades column indicate that the submission still needs grading or it has been reviewed by an instructor and contains comments



Creating an 
Assignment 

Presenter
Presentation Notes
So, switching to the course creation side—With the Edit mode turned on, you can access a Content AreaOn the Action Bar, point to Create Assessment to access the drop down list and then select Assignment



 

Presenter
Presentation Notes
Now you can fill out the needed assignment information.  Suggestions for the instructions portion you see are to include file naming conventions for students, due dates, and where to go for additional help.As you see here, you can attach a file in Step 2 by browsing your computer for itPoints Possible and assignment name are the only required fields when creating an assignment as indicated by the asterisk next to each of them



 

Presenter
Presentation Notes
Scrolling down, you have some availability options.  The default is to make the assignment available, but students will not be able to see it until it is assigned to an individual or group of students.Here is the space that you would use to set the number of attempts a student can make as I mentioned earlier.You can also limit the amount of time that an assignment is available in the student viewIncluding the due date in section 6 is a helpful feature you can provide your students in that it will allow the Blackboard system to notify students as they have due dates approaching.Choose recipients for the assignment (the default is All students individually until and unless you set up groups of students).  Click Submit and the assignment will be available in the content area



Editing Assignments 

Presenter
Presentation Notes
After you’ve created an assignment you can change their order by dragging and dropping with the edit mode turned onYou can edit the assignment using this dropdown menu to change the name and instructions, add or delete file attachments, and adjust availability or availability datesYou can also delete assignments from this menu.  When you do this, the assignment and all of its submissions are permanently deleted.  However, the assignment grades are not removed from the Grade Center.  



Option A 

Add all assignments 
to one  

Content Area 

Presenting Assignments 

Presenter
Presentation Notes
I’m going to close by telling you three options you have for presenting assignments—In Option A, by adding all assignments to one content area you can keep the creation process simple and help students quickly access all assignments for the course in a list.  You can also use the availability dates to control what is visible or reorder the assignments as necessary to keep the most current assignments at the top of the list. 



Add assignments 
to different 

Content Areas 

Option B 

Presenting Assignments 

Presenter
Presentation Notes
Option B places assignments in different Content Areas in close proximity to related course content.So, after setting up various Content Areas for your course, you can add assignments to them.  An example would be something like this where you have a Content Area for each week and students are able to see the week’s overview, reading materials, lecture, and the assignment.You can also add assignments to Learning Modules and folders.



Add assignments to a 
single Content Area, 
and in addition, add 
links to assignments 

in other areas 

Option C 

Presenting Assignments 

Presenter
Presentation Notes
Finally, in Option C all assignments are created in one location, such as the Assignments Content Area.  Course links to assignments are also added in other Content Areas, folders, or Learning Modules bringing them all together in a similar view as Option B.  Although this option requires an extra step, it accommodates different course-usage styles of your students.



Safe Assign 

Creating a Safe Assignment 



Safe Assign Submission 

  

Safe Assign agreement 



Grading Assignments 



Quizzes and Exams 
 
When creating a quiz or exam there are a number of things the 
Instructor should consider: 
• Are special instructions needed for this test? 
• How many questions? 
• What type of questions? 
• What is the point value associated with each question? 
• Will partial credit be acceptable for some or all questions? 

Presenter
Presentation Notes
Answering some of these question will help you create quizes and exams in an efficient manner.



Quizzes and Exams: Creating 

Start by accessing the 
Control Panel, on the lower 
left side. Click Course Tools 
to expand the section that 
reveals Test, Surveys, and 
Pools. 



Quizzes and Exams: Types of Evaluation 

Tests 
Tests are sets of questions that are graded to measure 
student performance.  Test results are reviewed in the 
Grade Center. 
 
Surveys 
Surveys are not graded. They are useful for gathering 
data from students that is not used to evaluate student 
performance. 
 
Pools 
Pools are sets of questions that can be added to any Test 
or Survey. Pools are useful for storing questions and 
reusing them in more than one Test or Survey. 

Presenter
Presentation Notes
There are three methods of evaluation. We will concentrate on Tests.



Quizzes and Exams: Tests 

Tests are graded evaluations, so this type can be used for quizzes 
and exams. 
 
 
 
 

Presenter
Presentation Notes
Tests are added to Grade Center for evaluation.



Quizzes and Exams: Test Information 

Presenter
Presentation Notes
Example 1: First exam of the semester is a multiple choice evaluation.NOTE: you can mix types of questions in one exam, but I have added in my instructions that this is a multiple choice exam.



Quizzes and Exams: Test Canvas 

The Test Canvas is where you 
add new or existing questions to a 
specific exam. 

Presenter
Presentation Notes
After creating the first exam I am given the Test Canvas.



Quizzes and Exams: Question Types 

Calculated Formula Questions 
 
Calculated Numeric Response 
Questions 
 
Either/Or Questions 
 
Essay Questions 
 
File Response Questions 
 
Fill In Multiple Blanks Questions 
 
Fill in the Blank Questions 
 
Hot Spot Questions 
 
 

Jumbled Sentence Questions 
 
Matching Questions 
 
Multiple Answer Questions 
 
Multiple Choice Questions 
 
Opinion Scale and Likert 
Questions 
 
Ordering Questions 
 
Quiz Bowl Questions 
 
Short Answer Questions 
 
True or False Questions 

Presenter
Presentation Notes
There are many types of questions you can integrate in your quizzes and exams. This gives you flexibility to use a method you see as the best match for the content.



Quizzes and Exams: Question Types 

Calculated Formula Questions 
 
Calculated Numeric Response 
Questions 
 
Either/Or Questions 
 
Essay Questions 
 
File Response Questions 
 
Fill In Multiple Blanks Questions 
 
Fill in the Blank Questions 
 
Hot Spot Questions 
 
 

Jumbled Sentence Questions 
 
Matching Questions 
 
Multiple Answer Questions 
 
Multiple Choice Questions 
 
Opinion Scale and Likert 
Questions 
 
Ordering Questions 
 
Quiz Bowl Questions 
 
Short Answer Questions 
 
True or False Questions 

Presenter
Presentation Notes
However, we will only highlight three types today.



Quizzes and Exams: Question Types 
Multiple Choice Questions 
 
Multiple-choice questions allow the users a multitude of choices with only one 
correct answer. In multiple-choice questions, users indicate the correct answer 
by selecting a radio button. 
 
Essay Questions 
 
Essay questions require the instructor to provide students with a question or 
statement. Students are given the opportunity to type an answer into a text 
field. Sample answers are added for users or graders to use as a reference. 
These types of questions must be graded manually in the Grade Center. 
 
Hot Spot Questions 
 
Users indicate the answer by marking a specific point on an image. A range of 
pixel coordinates is used to define the correct answer. Hot Spot refers to the 
area of an image that, when selected, yields a correct answer. 
 
 
 
 

Presenter
Presentation Notes
However, we will only highlight three types today.Hot spot could be used for identifying areas in anatomy or visual art.



Quizzes and Exams: Multiple Choice 

Presenter
Presentation Notes
To create a multiple choice questions you click the drop-down menu Create Question and select Multiple Choice.



Quizzes and Exams: Question 1 

Presenter
Presentation Notes
Add the question, then add the answers, indicating the correct response.



Presenter
Presentation Notes
This is an example of a filled out question.



Quizzes and Exams: Deploying Exam 

Presenter
Presentation Notes
You can create an exam that can be applied to more than one section or class. To add an exam to a class, you can access the Content Area, and click the Create Assessment drop-down menu. Select Test  to see a list of tests that you have created.



Quizzes and Exams: Deploying Exam 

Presenter
Presentation Notes
By default creating an exam does not mean it is avaible to students. This prevents you from exposing content before it is ready. You can make the link to the exam avaiable through Test Availibility.You can also limit when and how long an exam is available.To add an any other type of question to the same exam, click on the Create Question drop-down menu.



Additional Resources--Handout 
bb.wustl.edu 

 
libanswers.wustl.edu 

 
http://ondemand.blackboard.com 

 
http://discussions.blackboard.com/ 

 
Training sessions and more information 

will available during Summer 2012. 
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